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Course Syllabus



Student Name	

Please initial each section to verify that you have read and agree to terms for worksite learning.

	Student Initials
	Parent or Guardian Initials
	

	
	
	Work hours cannot be counted until all paperwork is complete and turned in, per Office   of Superintendent of Public Instruction Worksite Learning Manual

	
	
	[bookmark: _GoBack]Student will report work hours weekly using Student Work Hours Form posted in Google Classroom. Hours WILL NOT be accepted after FIVE     weeks have passed and must be signed by worksite supervisor for hour verification.

	
	
	Student will attend in-person class orientation in first week of enrollment and then communicate weekly throughout the semester. Student will monitor Google Classroom and Gmail    for regular communications with WSL Coordinator.  

	
	
	Students can earn ½ credit for every 180 hours of reported paid work hours per semester VERIFIED by employer  (AFTER the paperwork is completed/received).

	
	
	When resigning from a job, student will give a verbal and written two (2) weeks notice      to the employer. Note: Resigning prior to 180 hours may forfeit credit.

	
	
	When resigning from a job, student will let the teacher know that all hours have been reported and that they no longer work for the employer. Note: Resigning prior to 180 hours may forfeit credit.

	
	
	When changing jobs, the student will notify the teacher to complete the appropriate paperwork for the new job before hours can count.

	
	
	Student will initial/sign all periodic evaluations, learning plans and closing paperwork for class in order to receive credit.

	
	
	Minors (16-17-year-old) will complete Employer Initiated Parent/School Work Authorization Form.

	
	
	Student will maintain daily school attendance of all classes and report absences to the school per school policy.


*Instructions will be emailed once forms have been received, student will need to check school email and personal email, provided.

Grading
This is a PASS/No Credit course.  Application, Employer Site Evaluation, Training Agreement and Learning Goals with signatures must be completed prior to counting work hours. Documented work hours and evaluations with student and employer signatures are required before credit can be assigned.  



Student Signature		Date	


[bookmark: _heading=h.gjdgxs]Parent/Guardian Signature		Date	
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